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The Home Office requires that international students submit evidence

of their term times alongside their RTW documentation when applying
to work in the UK.

Evidence of term-times must be current, include the student’s
University name along with a break-down of their term and vacation
dates for the relevant academic year(s) of their course.

v This may be a screen grab/print out of the University’s academic calendar or
a letter from the university containing this information.

v If a Masters/PHD postgraduate is on a full time one year course TrustID can
accept the course start and end dates as evidence without term/vacation

dates specified. TrustlD require term and vacation dates if the course is over
the 1-year time period.

v’ Please note that TrustID only require ONE document to feature the
university name. For example, a university letter can be submitted alongside
the term dates if they do not feature the university name.
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CERTIFIED

Share Code (Most Common)

| i Home Office

gn Ty
They can work in the UK un‘301anuary 20244)

* This is a 9-character code made up of ol S——--

numbers and letters, beginning with W. i e !

ir term dates with their employer. '

® This COde Can be entered On Our System :Theycanalsoworkonaplacementwhichispartofthecoursetheir i

® 3 compulsory part of their course i

o assessed as part of their course I

candidates using a Guest Link. T
Conditions

documentation for international

1° full-time during the holidays
student visa is based on. The work placement must be:
( M )

under ‘Online RTW Check’, or by ,

1 Read more about volunteering, working for a student union and other 1

L] L]
* This is the most common form of RTW
® run a business or be self-employed - unless they have applied for a start-up visa

students.

If you employ this person Details of check

To avoid a penalty, you must:

’ Stu d e n tS Wi | | h ave a N u p tO 6 -Mm O nth D check this looks like the person you meet face to face or by video call g e

grace period from the date of their Clfepamenitistoied st dembionfoion [l &
Cou rse Com pletion u ntil their Share COde D get and keep details of their academic term and vacation times Reference number

M You must do this check again when their permission to be in the UK expires on 30
eXp I res . January 2024.

Read the employers' code of practice to find out more about right to work checks.

You cannot accept a job applicant’s biometric residence card, biometric residence
permit, or Frontier Worker permit as proof of their right to work, even if it shows a
later expiry date. Ask them for a share code instead.
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— : Passport and Visa Combination
These
passport
numbers
must match hdbea

Tonaes “'"““'TN\'& .

« A student visa will state D-STUDENT as the
visa type.

* The visa and the passport the visa is in
must be submitted together.

 |If the candidate’s visa has expired, it is no
longer valid for Right to Work. They will
! need to go to the Home Office to obtain
Visa must a share code. \\\““""'

be in-date




Positive Verification Notice

If a candidate cannot obtain a share code or if
their share code has expired, you will need to
use the Employer Checking Service, via the
gov.uk website in order to obtain a PVN for the
candidate. If granted, this will give them the
Right to Work for 6 months whilst they obtain a
share code or further documentation.

The 6-month grace period rule does NOT apply
to PVNs. Students will often obtain PVNs if
they are applying for a graduate visa (they may
have completed their course). This means that
they could have completed their course more
than 6 months before the PVN expiry date.

UK Visas
& Immigration

Company
address
here

Employer Checking Service (ECS)
Positive Verification Notice

Date of Notice: 14-06-2023
Unique ECS Reference:

This Notice is issued in respect of your duty to
prevent illegal working set out in sections 15ta 25
of the Immigration, Asylum and Nationality Act
2006.

You have requested an ECS check
This means that you contacted the Employer Checking Service to verify the right to
work in the UK of the named person below.

Our response:

'ig? Who we have
- | checked and for what
type of work

2| Outcome of our
check

: Expiry date of our
check

Name:
Date of Birth:
Nationality:

The result of this check is valid for 6 months. It expires
on Thursday, December 14, 2023. You should carry
out a follow-up right to work check on this person on or
before this date.

] Work restrictions

5
=

e — e - ]
| What this means T

tudent: A maximum of 20 hrs per week during term
time. No Self Employment.

his Positive Verification Notice will provide you with
a time-limited statutory excuse, for 6 months,
against liability for a civil penalty in respect of this
person. You must retain this Notice.

If this person has provided you with an Application
Registration Card {ARC) or a Certificate of Application,
you should retain a copy of this document.

Information on taking on additional employment when
sponsored under skilled worker route can be found on

www.gov.uk
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If a candidate’s immigration status is:

* ARC: Student = no term times needed.

* Graduate = no term times needed.

« Student dependent partner = no term times needed.

 Settled/Pre-settled status (in full time education) =
no term times needed.

BRPs are NOT proof of
RTW:

If a candidate has a Biometric
Residence Permit, they will

need to obtain a share code

from the Home Office .
website. =
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Examples of Acceptable Evidence

- University name

[sus] Uniuersi}ycf )
<~ Reading Everything Q Need Help?

2022/23 Academic Year

» Welcome starts 19 September 2022
« Autumn Term: Monday 26 Septemter - 09 December 2022
» Spring Term: Monday 09 January - 24 March 2023

2023/24 Academic Year This would be accepted as evidence of
« Welcome starts 18 September 2023 term time until 13th June 2025.

* Autumn Term: 25 September 2023 - 8 Decemper 2023

» Spring Term: 8 January 2024 - 22 March 2024

" sammer o 2 This document is current, shows full
2024/25 Academic Year term and vacation dates and contains the
From 2024/25 the university teaching year is moving to 8 semester structure. the dates below cutline the new semester structure for u n Ive rS I ty n a m e .

2024/25 onwards:

* Welcome starts 23 September 2024
« Semester 1. 30 September 2024 -7 February 2025
» Christmas break: 23 December 2%45 '_zﬁnuary 2025

* Semester2:10 Fecruafy?_025113 JL"IEZUZS‘ - Latest term date
S =

-~
* Easter Break: 31 March 202522 April 2025

Some of our programmes have start and end dates outside of the standard Academic Year structure. Details of these will be included
in your programme- specific information.
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Examples of Acceptable Evidence

{\ B https:,’fww.royalheIlcway.ac.uk{,anout—usfmoreftem'w—dates,.’

~ -
i

Autumn Term

- University name in URL
Spring Term
Summer Term
Winter Graduation

Summer Graduation

2023-24

Autumn Term

Spring Term

Summer Term

Winter Graduation

Monday 19 September to Friday 9
December 2022

Monday 9 January to Friday 24 March 2023

Monday 24 April to Friday 9 June 2023

Tuesday 13 to Friday 16 December 2022

Monday 10 to Monday 17 July 2023

Monday 18 September to Friday 8
December 2023

Monday 8 January to Thursday 28 March

2024
-
Y SR
Monday 29 April to Fr\da)(?June 2024)
~Sm=

Monday 11 to Friday 15 December 2023

This would again be accepted as
evidence of term time, until 7th June
2024.

Although this university website does
not contain the university name in the
image, it is included in the URL.

“‘\lll iy
\)

- Latest term date
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Examples of Acceptable Evidence

g
- al N

- University name ¢ @suni"eﬁ“”‘f ™
Seo outhampton__-

- -
e e e e

10th June 2023

Dear Sir/Madam,

| can confirm that the following student is enrolled with the University of Southampton as a
full-time student. Their course began on 24" September 2022 and is due to be completed on

14% June 2025.

e TrustlD can accept this letter as it is
Stucdent umber current, states the university name and
Coursette: Computer Engineering (Eng) full term and vacation dates for the

student’s course.

Please see the academic term dates for this student as listed below:

2022i23 Semester 1: 26/09/2022 to 17/12/2022
Semester 2: 09/01/2023 to 25/03/2023
Semester 3: 24/04/2023 to 17/06/2023

2023124
Semester 1: 25/09/2023 to 16/12/2023
Semester 2: 08/01/2024 to 23/03/2024
Semester 3: 22/04/2024 to 15/06/2024
2024125

Semester 1: 21/09/2024 to 14/12/2024
Semester 2: 06/01/2025 to 29/03/2025
-
Semester 3: 28/04/2025 tt(L wuar2025) - Latest term date
-
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Examples of Acceptable Evidence

~
Ulster _ London &
University | Birmingham

WORK LETTER

Dear Sir/Madam,

On behalf of QA Higher Education Ulster University Branch Campus, | would like to confirm that
enrolled as a full time student for the following course:

Student Name:

Date of Birth:

Course: MSe¢ International Business with Data Analytics
: Course Start Date: 22/05/2023 1
| Course End Date: 31/05/2024 :
LCourse Type Full Time J

Student is eligible to work 20 hours per week during term time, and 40 hours per week during holiday
periods. Student must request a Right to Work letter in order to be eligible to work 40 hours during
holiday period, and must pass all modules. Students who have resits can request a Right to Work following
successfully passing the resit

This would be accepted as it contains the
university name, and the course is
approximately a year long.

Please note TrustlD can accept courses
that are slightly over a year without term
dates, for example an additional 2-4
weeks could be permitted, such as 14th
May 2023 - 315t May 2024 / 15t January
2023 - 31st January 2024.
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Examples of Acceptable Evidence

Student details
UK Visas Family name:
& |mmigrati0n Given name(‘s):
Other names:
Confirmation of Acceptance for Studies Details i TrustID can acce pt Confirmation
| o of Acceptance for Studies (CAS)
Tiorand Category e letters IF they contain:
Tier and Category: Student 3;();;:185(:;5 syst:em‘ unique ID for a student: ) ’ ) .
. | « The candidate’s university
Batch name: i n a m e
Course details
i e * The candidate is on a one-year
Sponsor licence number: surse ID: . .
Sporsr e et course only (this document will
S status: TS not contain term/vacation
Current (.:AS status date: Chiissend dates
Date assigned: Latest date a student can be accepted on to d a te S)
Expiry date (use by): the course:
Sponsorship withdrawn: Tick if the course is full time:
Sponsor note: Hours per week:

Tick if the course requires an Academic “||||| Iz
Technology Approval Scheme (ATAS) \\
Migrant application status: certificate:
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Examples of Acceptable Evidence

U

LENDAR

Academic calendars can
be accepted if they state
when the student is in and
out of term.

Although this calendar
does not contain the
university name, it does
contain the logo, which
can be accepted.
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TrustID Can Accept University URLs and Logos:

() httpsy//www.port.ac.uk/ * Portsmouth University %"h\_' 2 UH

() https://www.arts.ac.uk * University of Arts London

(5] https://www.gla.ac.uk * University of Glasgow @

BPP

() https;//www.aru.ac.uk * Anglia Ruskin University ‘\\\llllu
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Documents Containing Dates for Multiple Courses

Covent‘rr\v/

univers
Study Life on Campus International Research

Home > Lifeon Campus > Term dates

Business

5
o Term dates
 Life on Campus.
A g Typically the academic year starts in the September of a calendar year but it can also start at other times as well. Some
courses follow different academic years e.g. NHS courses. Please check with your school.
Find A Course
Teaching blocks are composed of teaching, study break and assessment / examination weeks; dates of these may vary according to
> Student Life which programme you are enrolled on.
Fees ‘Student breaks follow the assessment weeks in each semester. In general, there will be no teaching or exams on English public and bank
obders
e

January 2023 start undergraduate courses (all faculties)

Key dates Semester 1 Semester 2

Start of semester 16/01/2023 15/05/2023

End of semester 14/04/2023 11/08/2023

Exams* 10/04/2023 - 14/04/2023 7/8/2023 -11/8/2023
Study break 17/04/2023 - 12/05/2023 14/08/2023 - 08/09/2023
Graduation period** Autumn 2023

May 2023 start undergraduate courses (all faculties)

Key dates Semester 1 Semester 2

Start of semester 15/05/2023 11/09/2023

End of semester 14/08/2023 08/12/2023

Exams* 7/8/2023 - 14/8/2023 4/12/2023 - 08/12/2023
Study break 14/08/2023 - 08/09/2023 11/12/2023 - 12/01/2024
Graduation period** Spring 2024

Semester 3*

11/09/2023
07/12/2023

4/12/2023 -07/12/2023

- LS
11/12/202‘2/01/2024)
S

Semester 3*
15/01/2024
12/04/2024
8/4/2024 -12/4/2024

15/04/2024 -11/05/2024

*Semester 3 is only relevant to specific courses, mainly within HLS - please contact your Faculty Registry directly for further

information

* Please be aware that due to timetabling constraints some exams may be scheduled in week 12 and/or week 14.

** Graduation is only for eligible students. If you have any failed modules when results are released (end of semester 2 for UG and

semester 3 for PG) or you lodge an appeal your graduation will roll over to the next ceremony. A student cannot defer their graduation

ceremony.

The dates displayed on this page may not be representative of the calendars for the full duration of a course and they are subject to

change. Students should always confirm semester, exam and other assessment dates with their faculty before making travel

arrangements.

This document contains January 2023
start term dates and May 2023 start
term dates. In this instance, TrustID
would accept the earlier finish date.

A letter can be submitted alongside this
document to evidence the start and end
dates of the candidate’s course.

VLT,
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Examples of Unacceptable Evidence

Semester 2
Monday 16 January 2023 - Friday 26 May 2023
Date Event
9 January 2023 - 15 January 2023 Welcome
16 January 2023 - 31 March 2023 Teaching (weeks 13-23)
Vacation (3 weeks)
24 April 2023 - 26 May 2023 Examinations (weeks 24 -28)
21-23 June 2023 (subject to change due to Covid-19) Graduation

3 July 2023 - 14 July 2023 Resit examinations

NO university name featured on any of
the submitted documents.

s2® UNIVERSITY

o York

About the University

About the campus Visiting the University Transport, maps and

#& > About the University = Term dates

Term dates

Current term dates
2022/2023

¢ Autumn Term: 26 September 2022 - 2 December 2022

‘——--—~~

- ~
¢ Spring Term: 9 January 2023 —(1\? March 2023 )

~-————"

VLT,

Last term date is not
current (it is in the past)
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Examples of Unacceptable Evidence

Study skills Self-study / homework IELTS Self-study / homework Study skills
Selt-study / homework IELTS Study sholls Study skills / tutorials Supported sall-study
Subject chokce 1 Subjoct choice 2 et Subject chokce 3
visiting upeakers
umlamonm
b or half day excursion,
including visits to university
campuses
Subject chaice 1 Subject choice 2 Self-study / homework Subject choice 3
e Example Template of Letter of Enrollment
WO M, W R

[OFFICIAL UNIVERSITY LETTERHEAD]

Class schedules, timetables and
hand filled letters cannot be
. Diate
accepted as evidence of term
15 enrolled as a full-iime student for the

time. . .
This is to certify that __ (Student’s Full Mame)
i I semester, pursuing a __(Bachelor'sMaster"sPhiy)

degree in__(Ficld of study)__.
“\||I iy
The student has been enrolled since __(Semester and Year)  and 15 expected to complete their degree )
by __(Month and Year) . L PN
\\\‘“‘“um y,,
\
¢ ¢
yE

‘\\Illlll'l"
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Examples of Unacceptable Evidence

B
Uster | Bormingham
niversi e ———
| Course Start Date: 16/01/2023 i
| Course End Date: 31/05/2024 |
WORK LETTER | Course Type: Full Time |
—— J
— This document would be rejected as
R i L i o . o this course is over a year long and
does not contain any term/vacation
Student Name:
dates
Date of Birth:
Course: MSc International Business with Data Analytics
riwir il Aty
| Course End Date: 31/05/2024 |
WCouseType: _ _ _ _ __ FllTime |

Student is eligible to work 20 hours per week during term time, and 40 hours per week during holiday
periods. Student must request a Right to Work letter in order to be eligible to work 40 hours during
holiday period, and must pass all modules. Students who have resits can request a Right to Work following
successfully passing the resit
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Examples of Unacceptable Evidence

University %
University of Kent Academic Year and Term Dates 2024-2025 I f th ec h ec k iS pe rfo rm ed befo re 1 6th
Academic Year 16 September 2024 — 14 September 2025 September 2024, thlS WOUId be
Moy el syt Sttt oo b rejected as the evidenced dates would
of the terms is a vacation period. The University will be closed over the Christmas period. n Ot b e C u r r e nt.

Undergraduate Programme Term Dates 2024-2025

———y -~ EXCEPTION - TrustID could accept

Welcome Week ( : L September 2024_ ') 20 September 2024 . .. .
pre— | mSepembersis 13 December 2024 this, IF an additional document is
Spring Term | t3denuay2os 4 April 2025 provided alongside a letter stating that
Summer fem . i 19 June 2028 the candidate will start their course on
Postgraduate Taught Programme Term Dates 2024-2025 th e give N d a te .
Welcome Week 16 September 2024 20 September 2024
Autumn Term 23 September 2024 13 December 2024
Spring Term 13 January 2025 4 April 2025

Summer Term 5 May 2025 14 September 2025
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Examples of Unacceptable Evidence

_--——--------—---_-_-
— ey

,_ qwm"mgmm@sa&uﬂwﬁ 0 term'or .:)
ered with Anglia Ruskin University for the
= T TrustlD cannot accept this letter as it
e states that the dates cannot be used
e e for employment purposes. The
s candidate will need to obtain evidence
that can be permitted for work
purposes.
,f
~ ““‘“I g

L
- cc:mb“d




9

This Evidence Depends on the Visa/Share Code Expiry
Date...

Term dates and closures

2022-23

Information about when terms start

and end and when UCL is closed If the share code expiry is within 6 months

for the holidays during 2022-23. of 9th June, TrustID can accept this as full
evidence.

On this page you can find out the UCL term

dates and closures for 2022-23. If the share code expiry is more than 6
months after the 9th June, TrustIiD would

Term dates 2022-23 reject this and ask for further term dates.

First Monday 26 September 2022 to Friday 16
term December 2022

Second  Monday 9 January 2023 to Friday 24
term March 2023

Third Monday 24 April 2023 to Friday 9 June
term 2023
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v Evidence of term-times documents can be accepted if they clearly
state the University name, are current and in-date, regardless of how

far into the future they have evidenced. As long as the term-times
dates evidence the current date when processing the RTW check, they

can be accepted with a term-time follow up date.

TrustlD Can Accept v We now accept ‘expected’ and confirmed course completion dates
providing this aligns with the candidate’s grace period / leave to

remain, and regardless of when the Term Time letter is dated.

‘\\Illlll'lt'
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b—— CERTIFIED —

v'University letters only stating the start and end date of the
course (if it is over a year)

v'Documents where the website link is given instead of the term
dates (please instead submit a screenshot of the dates)

v The course graduation date cannot be included as a term date
v University class timetables.
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If the candidate has completed their course:

They can submit:
v" Term dates which evidence up to the course completion date / end of their

course.
v Their course completion/graduation certificate stating their name, university and

completion/award date.
v A letter from the university stating their name and official course completion

date.
v A letter evidencing an expected end date, which has passed.

If the candidate is on placement:

They can submit:
v A letter from the placement company stating the university name and start and

end date of the placement.
v A letter from the university stating the placement company and start and end

date of the placement
If the candidate has completed their course EARLY:
“‘\llllll:

RLLLLLT P
\ LTI
St

¢

”
%

They will need to contact their university to request the Home Office updates
their leave to remain. The Home Office will update their share code end date.

/] ',

“\‘Ill [] ""l'
(/

) LT
w L
™ e,

‘\\Illlll'l
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Applicant and
Company details
are found here

TRUST|ID

TrustlD Reports

Right to Work Report

Reference

Submitted by

Candidate’s
submitted
documents listed
here

Documents Checked
(see attached)

Status Notes

Status notes of
the RTW check
here

Right to Work Status

Right to Work Checklist

Dates of birth consistent across documents?
Documents in date?
Online RTW Check Do any work restrictions apply?
Evidence of Term Time B e s
Is a follow up check required?
Date follow up check required? €———

They can work in the UK until the date specfied on the
Home Office report.

Not Applicable
Yes
Yes
Not Applicable

Yes

The follow up check

They can: work up to 20 hrs per week during term time;
and full time during holidays. They can also work on a
placement which is part of the course their student visa is
based on. The placement must be a compulsory part of
their course; and assessed as part of their course.

They cannot: work as an entertainer; work as a professional
sportsperson or coach; nor run a business or be self-
employed - unless they have appilied for a start-up visa.
You must check their right to work again by the date
specified on the Home Office report.

[ Time Limited | gy

date will align with the
share code/ visa expiry

date

A student RTW will be Time Limited if it is

accepted
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